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Getting Started
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After successfully installing the Simsol Software, you will use the Simsol 7.0 program icon to
open your software. This icon can be found on your desktop screen or Windows programs
menu. Click the icon to open your Simsol for Adjusters software.

The first screen displayed after double-clicking the SIMSOL® icon is the Claims Grid screen.
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The Default Log-On Screen has been eliminated for single user use; please note, network
configurations will retain the standard Log-On Screen. Network Users must logon with their
assigned user name and password. Special Note, “Manager” Log-On will have the ability to see
and edit all claims located on the network.
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Now that you have logged into your Simsol for Adjusters software, you will be viewing the main
screen of the program also known as “the claim grid”. As you start to create and compile more
claims, they will be displayed on this screen for easy access.



The Main Screen

After logging in, the main screen “claims grid” of the program is displayed.
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Along the top of the main screen is the Main Menu and the speed-button bar.

Home Claim View Tools Maintain Mapage Help
03 B 3 S A OB W g 3| &
" Unarchive New :".:':.f_“” Sand Syne
Claim Drawer Options Clipboard

Each speed button has a corresponding function in the system. Speed buttons can be used to
create estimates, forms, diagrams and other components of a Claim File. Before you create any
Claim Files you first must create a Claim Drawer, which is the next step.

Creating a Drawer

Claim File drawers will act as virtual filing cabinets for all claim files created and stored in the
system. To create a Claim Drawer, click the “New Drawer” icon located in speed-button bar at
the top of the screen. Hint: you must be on the HOME Tab in order to see the “New Drawer”
icon

Claim Drawer Options Clipboard




The system will display the New Drawer Properties screen. (shown below)
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Naming and Using Claim Drawers

Enter the name of your new drawer at the upper-left side of the screen. You'll call this drawer
"My First Claims". You can create as many claim drawers as you wish as this will help you
organize your claim files more effectively. You will want to name your claim drawers in a way
that will help you know which claims are contained in each claims drawer. Some examples of
claim drawer names might be: “Flood Claims”, “Mobile Home Claims”, or “Open Claims”.

Setting the Default Pricing Database and Location for a Drawer.

To help save you time, you can also set the default pricing database and location for a claims
drawer, which will automatically implement the chosen database, pricing table and location for
every claim created in that drawer. This comes in very handy when working claims on location.
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You'll note the four speed-buttons in the upper left corner of the Drawer Properties screen;
select the Building DB button for Building Database. SIMSOL® will automatically select the
Commercial/Residential database and display the most current GPT (Global Pricing Table) for
pricing.



Click Done and SIMSOL® automatically selects the next button Building Factors for Building
Location Factors.

>

Contents DB Contents Factors,

Click Done and then Yes in the next window. Repeat this with the Contents DB (Contents
database) and Contents LF (Contents Location Factors).

Done

Now click Done to save the new information. The Claim Drawer name will appear in the User
Drawers Section as seen in the Claims Grid (shown above). You can create as many Claims
Drawers as necessary to better organize your Claim Files. Now that you have successfully
created a claim drawer, you are ready to create a new claim!

Creating a Claim

SIMSOLE 7.0
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To Create a New Claim File, click the New Claim speed-button located in the top left corner of
the screen, HINT: you must be on the HOME tab in order to see the New Claim icon.



Claim Setup Wizard

The New Claim Set-up Wizard is displayed after clicking the New Claim speed-button. The first
screen displayed offers us some choices for the type of claim you're about to write.
(] Claim Setup Wizard B l= i |

A Homeowners Claim

Commercial Claim

ot Flood Claim

& ICC Flood Claim

» TWIA Claim

& General Construction Job

By Insurance Repair Job

B Create New Claim - No Wizard
¥  Cancel Claim Setup Wizard

(Excerpt of Claim Setup Wizard)

Let's create a New Homeowners' Claim File. After you select the Claim File type, you are
prompted for a file name. You'll call this Claim HO-12345.

Manual File Mame = 22
Enter File Mumber
HO-12345
[ W oK ”x Cancel]

Now click OK to begin entering information into the New Claim Wizard.



Using the Wizard

The first screen of the Homeowner's Claim Wizard contains the Loss Information for all of the
important parties involved with the claim. Fill out as much information as possible on this screen
because much of the information found here is used elsewhere in the claim.

k] Claim Setup Wizard =
un) nde nlis ke ol u
Camier | | Adjuster | | Adj. Co. | | Agency Cont. Dates
OurFile#  HO-12345 Properiy/Loss Address
QUL 967654 Property 3452 Lynda Drive ;
Add : &
Claim#  HO-12345 ress
Loss Date: 03/02/2016 City, State, Zip: Orlando FL - | 32817
Carrier: ABC Insurance Cnmpar| - Rate -
Adj. Co.: >
Primary Insured 2nd Insured 3rd Insured Claimant
Adjuster: Coyaote | -
Last Name or ,
R |" Business: Public
Contractor: |' First Name: John Mi:
Loss Type:  Fire |= Mailing 3452 Lynda Drive ;
Claim Type: [nspection |v Address: 1
Cat City, State, zip:  Orlando L -| 32817
ived: 03/02/2016
Recelved B omephone  w@o7ssE1212 -
Assigned:  03/02/2016 er
1 - _ .
Contacted:  03/02/2016 Work Phone: (407)555-1313 Ext: when finizshed
Inspected: 03022016 Facsimile: (497)555-5555
Cell Phone: () -
Email:

Bold names are used in the standard estimate header information.

(Claims Setup Wizard Screen 1)

The first wizard screen contains some fields that access the information stored in the contact
manager. You may enter information in these fields by simply typing in the information or, if the
person or entity is in your system's contact manager, you may click on the drop down arrow
button to display a list of available contacts.

Simply click on the contact's listing to enter the information into the claim. Use the Tab key to
cycle through the fields and fill out the rest of the information.
HINT: Do not use Enter key to fill out field boxes.

When all information is filled out you click Next or Enter key to advance to the second screen of
the Homeowner's Claim Wizard.



Policy Information

The second screen of the Wizard contains fields for the Policy Information. Enter a date for the
“Policy Start” and press the Tab key. The system automatically fills out a date one year after for
the Policy End date. You may also fill out the type of policy, deductible and coverage limits for
the policy. Be sure to fill out the amount for each coverage. This is how the SIMSOL®
wizard automatically creates the individual estimates.

k= Claim Setup Wizard Ell=
lig
Policy #: 887854 Loss Payee:
Policy Start: 03/02/2016 Mortgages 1: Bank of America |-
Policy End:  03/02/2017 Mortgagee 2: |~
Forms Replacement Cost Endorsement
Type of Policy:  Homeowners Deductiole
. " : -
Coverages Type \Whole Deductible
Create Est.
Amount : $500.00
Bldg. Coverage A: $150,000.00 [ Yes
APS. Coverage B: 315,000.00 Yes Replacement Cost Status
L.RP. Coverage C: 5100,000.00  [¥] Yes [#] This Policy Contains RC Clause
ALE. Coverage [ $10,000.00 (] Yes Click here

Fi Qualify this Risk for RC Ci .
[7] Force Qualify this Risk for overage once fnished

DA.L.E. Coverage ig Unlimited

Building, APS, Contents, ALE Estimates Will be Auto-Created

[ ¢lBa-:kH Next o l

(Claims Setup Wizard Screen 2)

After you have entered all relevant policy information, click Next or press the Enter key to
advance to the third screen in the Homeowner’s Claim Wizard.
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Estimate Information Screen

7
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Contents Global Mod Table Based On .. — 3

’2'}15 Price Guide - January v‘ 328 (Orlando, FL) Eg: 100 User Defined

.
e

Location Factors are
based on the 3-digit
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(Claims Setup Wizard Screen 3)

The third screen contains the factors for the claim. This is where the Databases, Global
Pricing Tables, and Location Factors are displayed.

*Note that the system has automatically selected the Database and Global Pricing Table that
was set in the Drawer Properties when you created the drawer. Use the drop down buttons or
the speed-buttons to change the Database, GPT or Location Factors.

*Note that the Location Factors have been automatically selected based on the first three
digits of the loss location zip code.

From the Estimate Information screen you may also enter or select a pre-defined
DEPRECIATION TABLE. Since you have not set up any depreciation tables in the system, you
are done with this screen. Click Next to advance to the final screen of the New Claim Set-up
Wizard.
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Wizard Exit Screen

k] Claim Setup Wizard

Please Select a Destination and Click the Finish Button
% @ |HE| Return To Claim Grid
' Go To Claim
4 Go To Building Estimate
7 "™ GoTo APS Estimate
-

T Go To Contents Estimate

™ Go To ALE Estimate

l 4 Back H Finish_di l

(Claims Setup Wizard Screen 4)

The last screen is simply a navigation screen. To return to your claim drawer, click on the
Return to Claim Grid button and then click Finish. The system closes the set-up wizard and
displays your claim drawer with your newly created claim displayed.
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Opening your Claim

Congratulations, you have just created your first Simsol claim file!

Now you are ready to dive in to your claim and start building your estimates, writing reports,
drawing diagrams, inserting digital pictures and much more. To get started, you can either
double click the claim we’ve just created in the claims grid or click the “Show Highlighted
Claim File” button found on the left side of the main screen.

o

Home Claim View Tools Maintain Manage Help
08 B 3 oa [@ B g g0l o
New Copy MoveTo Delete  Chse Sekect Al  Find  Achive  Unarchive New Froperties || FARLCIEM | oo Sync

Claim Drawer Options Clipboard
f Our File Number: HO-12345

‘E Show Highlighted Claim File Status Mobile CurFil.. sured Last Name  First Name  Policy # Claim # Loss Date  DateAssigned Date Inspected Date Closed  Building RCV =

£ My First Claims To open up your claim you can select
the Show Highlighted Claim File button,
or simply double click the claim you want
o open.

User Drawers

(Claims Grid)

The Claim Enclosure Tree

You are now inside the HO-12345 file that you have created. You will notice the many different
components to your claim listed on the left side of the screen. This panel is called the Claim
Enclosure Tree.

The Claim Enclosure Tree has 13 components. Each component will expand vertically to
display digital workspaces or documents that you have completed within each component.
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Claim Enclosures (OPEN)

'Q‘ Claim Data
oss Information
-Activity Log/Diary
Invoice/Biling
laim History
# Building Estimate
Building Estimate
@cope of Damage
T

otal Page

AP, S, Estimate
L A.P.5. Estimate
@cnpe of Damage
Total Page
# Contents Inventory
|— Contents Inventory
Inventory of Ttems
Inventory Summary
™ A, L. E. Estimate
A.L.E. Estimate
X SQFT Valuation
Reports
[l Forms
iﬁ Sketches/Diagrams
Digital Photos
E_| Attached Documents
% Notebooks

~

B APS Contas ALE Valustion  Repen  Farm .,Dia“z‘:',‘n m‘;’;‘; Attachment  Motsbook Prim  pomm T
Estimate Items
i { OPEN ) - Qur File Mumber: HO-12345
moeomos |3 [&]8|2[d]L[00 802 [3]8) &
Camer || Adjuster | Adj. Co. | Agency || Cont. | Estimator| Mort1 || Mort2 || Other || Cover | Milestones | SOL Map Help

Our File # HO-12345 Carrier: ABC Insurance Company

987654 Adjuster: Coyote

Adj. Co.: Simsol Insurance Services

Policy #

Claim #: HO-12345

Loss Date: 03/02/2016 Ccat Agency:
Loss Type: Fire |v Contractor:
Claim Type: Inspection |v Estimator: bald
Loss 3452 Lake Lynda Drive «  Morigagee 1: Bank ofAmerica
Address: ~  Mortgagee 2:
City: State: Zip Code: Other
e 32817 Loss Payee ..

7 [

Sales Tax Lockup Rate: %

1st Insured Tan Insured T3FC||I"ISLII'Ed TCIaimant 1

Insured Last Name or Business Name: First Name: MI:
Public John
Mailing Address:
3452 Lake Lynda Drive -
- (407)555-1212

State:  Zip Code:

ty:
32817

Claim Data and Loss Information is presently shown by the highlighted bar.
Left side is the 'Claim Enclosures Tree'

You can click any other component to display different infoermation on the
right hand panel.

Copyright © 2015, SIMSOL&

(Loss Information Screen)

The 13 major components of the Claim Enclosure Tree are:

Claim Data
Building Estimate

A.P.S. Estimate (Appurtenant Private .

Structure)
Contents Estimate

A.L.E. Estimate (Additional Living Expenses)
SQFT Valuation (Square Foot Valuation)

Reports

e Forms
e Sketches\Diagrams
Digital Photos

e Scanned Documents (versions prior to 5.2)
Attached Documents
Notebooks
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Starting your Building Estimate

Lets get started with the Building Estimate since this is where you'’ll be spending most of your
time. The Building Estimate component has 3 modules or workspaces; the Building Estimate
Information Screen, the Scope of Damage screen, and the Total Page.

i Building Estimate
i| Building Estimate
cope of Damage -
Total Page

Click the Scope of Damage screen, you will begin here. This screen is where you will create
your Building Estimate areas.

Adding an Estimate Area

To create an area, click the Area button located on the speed-button bar.

Hla|l o |3 | =|a|jw|z2|e|a]|.2,
Arza Roof Elevation Group Scope Copy Clone Edit Mates Gilobal Delete || Ectimate

*Note that there are three types of areas that can be created:
¢ A three dimensional area such as a living room (L x W x H)
¢ A roof area that is flat or two-dimensional, (calculated by shape)
¢ An elevation which is also flat or two-dimensional (L x H by shape).

Let’s start by creating a standard room such as a bedroom or living room. Click the Area Button
to create the new area. This will display the Area Component Entry Screen.
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Area Component Entry

] Area Component Entry Ell=

W o E[ =~ 4 (A & i QP G 1 U
Offset || Closet || Opening || Door || Window || Wing/Column|| Tray Ceiling|| Dome Caiiing || Custom || Delete = =cope Lipe
Description:  Window Enable Area SmartSketch & Printing
Width Quantity Window

3 0.007 [=] 1 (&
Height
40.00° 7] 5D | Offset

] Depth Offset

Sill Height

3 0.007 s | e

' 8\
Wall Distance from Top/Left
@ Top @ Left @ Right (O Bottom [ gge
Closet Door Type Hinged Swings Main Area
Std Sliding Bi-fold LT R/B In Out Li\,ring R oom 12'L
[JLiving Room {12'x16'%8")
L — Offset (5'%6'%8)
L @ Window (3'x4'%x3)
16"W
Area Quantities Recap
Floor sq.ft. Wall =q.7t. Ceiling =q.ft. Upper Perimeter Lower Perimeter

Main Area 222.00 516.00 222.00 65.00 65.00

Window 0.00 -12.00 0.00 0.00 0.00
y

(Area Component Screen)

You may either type in the name of the area or you may select the name from the dropdown list.
*Note that SIMSOL® automatically fills in the name of the area as you type.

Once you've named the area, press TAB to begin filling out the Main Dimensions of the Area.
Dimensions may be entered by typing in a whole number for a dimension with no "inches". If
both feet and inches are required type the number of feet, press the space bar once, then type
the number of inches. *For instance, for a measurement of 18 feet 3 inches type 18 (SPACE) 3.

Press the TAB key after the dimensions are entered to confirm the entry and move to the next
entry field. As you can see, the system has automatically entered the feet and inches symbols
to your measurements. To enter an offset, closet, or other area component, click the
corresponding speed-button at the top of the screen. Dimensions are entered for components
the same way as in the Main Area. We're done with this area now. Click Done to save the area

and it's offset component.
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You will now be returned to the Scope of Damage screen and your newly created area will be
displayed.

Once your area has been created, you can continue creating areas until you have completed all
the rooms that will need repair items. Areas can also be copied or cloned (clone is two areas or
more) by using the “Copy” and “Clone” speed buttons found at in the speed bar.

Deleting an area can be done by either “right clicking” on the area you wish to delete and
selecting the delete option, or by highlighting the desired area with a single click and then
selecting the “Delete” speed-button found on the speed-button bar. The “Group” button allows
you to combine multiple areas into a single group for better organization. This is a very handy
tool when writing an estimate on multi-family properties, town homes, or apartment complexes.

If you decide that you need to change the dimensions of a room or area that you have already
created, highlight the desired area by single clicking the room and then select the “Edit” button
in the speed button menu. This will display the “area component entry” screen once again which
allows you to alter or edit dimensions, closets, offsets, doors, etc.
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Adding Repair Items to your Estimate — VSS Screen

Now that you have created an area, you are ready to add repair items to your estimate. Double
click the area you’ve created or highlight it in blue and click the Scope button located in the

speed-button bar to bring up the system's estimating screen — SIMSOL's Virtual Scope Sheet,
or VSS.

Home LClaim View Tools Maintain Manage Help 7]
- s
3 iy - [ = —
< & R EgdmE 5 3 5 4
T < SN e et - Sketch  Fhoto — ~ 3 Claim ~
B g AFS Contents LE Valustion Report Form [Diagram Import Attachment Notebook Print Document

Estimate Items

{ OPEN ) - Our File Mumber: Untitled Claim

Show Claims Grid . o ER FEeY £ 2
(B l[BEfal e [asx|ajlw|z]o]2]|.2 ©)
HAres Rioof Elevation Group Scope Copy Clone Edit Motes Global Delete || Ectimate Help
Claim Enclosures (OPEN)
i Living Room ($0.00
¥ Claim Data [ Living (50.00) HIGHLIGHTED AREATOTALS
oss Information Replacement Cost 5 0.00
-Activity Log /Diary Total Depreciation 5 0.00
Tnvoice/Billing Actual Cash Value ~ § 0.00
laim History
# Building Estimate Highlight 'Living Room' and
(3 Building Estimate click 'Scope' to estimate
cope of Damage the living room. ESTIMATE TOTALS
Total Page Replacement Cost 5 0.00
™ 5, P, S, Estimate Total Depreciation 5 0.00
2| A.P.5, Estimate Actual Cash Value 5 0.00
cope of Damage Deductible 5 500.00
Total Page Claim Amount 5 0.00

# Contents Inventory
2| Contents Inventory
Inventory of Items
Inventory Summary
= A, L. E. Estimate
A.L.E. Estimate
& SQFT valuation
LVaIuaﬁon <03/04/2016 >
_;1 Reports
g Forms
@ Sketches Diagrams
Digital Photos
ﬁﬂ Attached Documents
% MNotebooks

Copyright © 2016, SIMSOL®

(Area Listing Screen)
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The Virtual Scope Sheet (VSS)

The VSS screen is comprised of six primary sections. The speed-button bar is located along
the top of the screen, the Category Listing section is located on the left of the VSS, and the
Repair Item Database and Scopes are located in the center section of the screen.

Along the bottom of the VSS is the Mini-Override Screen, which displays estimate repair items
and their details as repair items are added to your estimate. The Mini-Override Screen allows
you to quickly make changes to basic information for each repair item.

Cabinets - Residential Grade
Cabinets - Commercial Grade
Countertops & Vanity Tops
Plumbing ltems

Plumbing Fixtures - Residential Grade Pressire Wash Slah aF
Plumbing Fixtures - Commercial Grade -~ ]

Mildew cide Ceiling Treatment SF a

Meniter Drying Equipment HR| &

7 — — = = ,
] Virtual Scope Shest - Living Room = | [E] [
Exit Edit View Search Custom Macros Tools Help*_ MMenu
= t= E = 4 ¥ L e [ 4 wh [E} A —
V55 List || Manual || Print ||Dim Chk|| Spec || Graphic Macro || Custom || My DB || Done Speed Button Icons

Complete Building Repair Registry - 1st Quarter Pricing 2016 SPEC INFO

Fiter : Al Repairs - Remediation - :ﬁsselgft tern - -
S— Cl |Ck here 1‘.0 Cost represents
- p—— - Ry e
i MErgency - Water Loss -
Fnundatlnns_ & Slabs - Change the Ern = T
Wood Framing - - an mkl
Lumber Pieces Emergency Boardup EA| & E - wi ndOW view response. Initial i
Insulation ltems charge for
Drywall ltems = Building Dry Out Allowance With HWVAC SF| a v - = 9 a coordinating
Drywall - Additional ltems Cusgzrsy
Interior Clean-Paint-Texture Building Dry Out Allowance Without HVAC SF | & A - - - E@ TEETETED,
arranging for
Floor Finishes equipment and
Interior YWall Finish Carpet - Clean for Water Loss SF| a - - n personal.
Interior Ceiling Finish (Simsol
Mouldings & Trim Carpet - Treat for Water Loss SF| a E - - EE Calculated Unit
Shelving ltems Costp
Doors - Residential Grade Interior Carpet - WVacuum SF| & v - - EE
Doors - Residential Grade Exterior
Doors - Residential Grade Additional ltems Flood Loss Cleanup SF| a E - EE
Doors - Commercial Grade
Windows - Residential Grade Wildewcide Floor Treatment SF| a E = EE
Windows - Commericial Grade
Window Treatment Mildew cide Wall Treatment SF | a E : EE
Glazing
s - -

This will display the mini overide
screen once a line item is selected.

(VSS - Screen)

Two other important sections of the VSS are located on the right side of the screen. These
sections can display different bits of estimate information based on the preferences of the user.

The top drop down list contains options for viewing additional information for the repair item
currently highlighted in the center section of the VSS. Your options include More Detail(items
on the subsequent database level for the currently highlighted repair item), a listing of the
available Scopes for the repair item, Claim Data for the current file, Spec Information
(specifications) for the available scopes for the repair item and the SIMSOL® Graphics Search
screen.
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For your first estimate, make sure this is set to the “Scopes” option.

r —
) Virtual Scope Sheet - Living Room -— R — E [S]..| S

Exit Edit View Search Custorn Macros Tools Help
Z 23| K|[@|[@] ] 52|48 l F | &
VSS st || Manual || Print || DimChk|| Spee ||Graphic || Copy Faztz || Macro || Custom || My DB || Dene \
Search for a line item Complete Building Repair Registry - 1st Quarter Pricing 2016 ‘ SCOPES ||
Fitter : All Repairs. - Remediation = 1: Remove
| || 2: Replace
Remediation || 3: Remove and Rey
3 plac
Foundations & Slabs Emergency Call - Water Loss " B - - - - - - - - BB 4 Repair
Wood Fra_mlng S: Remove and Reinst:
Lumber Pieces Emergency Boardup ol - | | e | 6: Clean
|| Insulation Items Buiding Dry OuL Al Wil HVAC . 7: Paint/Finish
Drywall ltems = || Buliding Liry Lut Allowance AT 8: Minimum Char, I
: = 3 08
! Drywall - Additional ltems

&: Select item
Interior Clean-Paint-Texture Building Dry Out Allowance Without HVAC  SF | & L4 - - - B - B . B BB

The bottom-right drop-down contains options for the type of estimate totals to be displayed on
the VSS. Users have an option to display either Area Totals which displays only the totals for
the current area, Estimate Totals which displays totals for the entire estimate or Estimate
Trade Totals which displays Trade breakdown totals for the entire estimate.

Entering Estimate Repair Items

~
) Virtual Scope Sheet - Living Roam: - -— | o Bl S

Exit Edit View Search Customn Macros Tools Help

[ 55]% =] &ﬁ[ﬁ R IEREER alff «l
5 List || Manual || Print || DimChk|| Spee || Graphic| Copy Paste Macro || Custom || My DB || Done
Search for & line item Complete Building Repair Registry - 1st Quarter Pricing 2016 SCOPES M| |
Fiter : All Repairs T | Plumbing Pipe Insulation LF| & | » 1 2 . 5 B - 3 g 0 (4 ;: xm:.:
: Repl
Remediation » . J R and Replace
Foundations & Slabs ]| Reof Insulation S| 4 S0 IR 4 mepair
Wood Framing 5: Remove and Reinstall
Lumber Pieces Drywall Items 6: Clean
[ Insulation ltems 7: Paint/Finish
Drywall ltems Vinyl-Clad Wall Drywal SF E BB 8: Minimum Charge II
| Drywall - Additional Items 9: Select ltem
Interior Clean-Paint-Texture Wall Drywall on Wood Faming = E . .
Floor Finishes 1) Find Vinyl-
Interior Wall Finish Wall Drywall on Metal Framing SF| a B C|ad Wa"
Interior Ceiling Finish m D Il
Mouldings & Trim Ceiling Drywall on Wood Framing SF| & E rywa
Shelving ltems
|| Doors - Residential Grade Interior Ceiling Drywall on Metal Framing SF| a B 2Y Click Scope
|| Doors - Residential Grade Exterior #:)3 R P
Doors - Residential Grade Additional ltems | vinyl-Clad Ceiing Drywal SF| a4 E > IMEsi
| Doors - Commercial Grade and Repla ce
(| Windows - Residential Grade Wall & Cailng Drywall on Wood Framing ~ SF | & B
Windows - Commericial Grade 3) L it
TR TR T Wall & Ceiing Drywallon Metal Framing ~ SF | & B ) Line item
Glazing - appears in the
Cah!nels - Reﬂdentlg\ Grade 2 Flood Cut Wall Drywal Fl ol » override screen
| Cabinets - Commercial Grade below
Countertops & Vanity Tops £ Flood Cut Wall Dryweall LF
Plumbing ltems pod it et o I _— “ i
| Plumbing Fixtures - Residential Grade 2 Cut Wall Drvwsal allelall sl allalal=
Plumbing Fixtures - Commercial Grade |4 3

| 516 SF Remove and Replace Vinyl-Clad Wall Drywall §1.75 $503.00
Area%: 100 - DEP%: 0 50.00

Eriter Commertshotes

Height: & - £003.00 T

Specification Cost includes 1 layer of 1/2° vinyl coated drywall, adhesive or clip application - D By Spec
with mouldings and 6% material waste. ~  [[]Exclude From 0&P [¥] Include in Sales Tax
BreakOut: of [SF Choose Percent Age: ige

(VSS - Screen)
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Entering estimate repair items in the VSS is done by first selecting the appropriate category
from the Categories Listing. The Repair items and scope numbers for the corresponding
category are then displayed in the center of the screen.

Let's find the repair item "Vinyl-Clad Wall Drywall".

You first click the category listing on the left "Drywall Items". The system then displays all wall
related repair items contained in the database. To select a wall-related repair item, simply click
the appropriate repair item description and then click the corresponding scope number.

Let's select Vinyl-Clad Wall Drywall and scope number 3 for REMOVE AND REPLACE. Clicking
the number 3 turns the scope BLUE and adds the single repair item "Remove and Replace
Vinyl-Clad Wall Drywall" into your estimate.

You may select multiple scopes for a single repair item. For example, clicking on the “Mouldings
& Trim” category displays the “Base Moulding” repair item. Let's say the estimate calls for the
removal, replacement and painting of the “Base Moulding”. That's a total of 3 scopes for the
“Base Moulding repair” item. First select “Base Moulding”, and then click on scopes “1” for
remove, “2” for replace and “7” for paint.

Mouldings & Trim

- e e e e e e
oo adlad o e e e oo e

Deleting an item is just as simple. Click on the repair item name and the BLUE scope for the
corresponding item. The scope returns to the original color and the item is removed from the
estimate. In our example, let's return to the “Wall Gypsum Drywall” item and delete scope 3. As
you can see, clicking on the now BLUE scope 3, turns it back to its original color and removes
the "Vinyl-Clad Wall Drywall" item from the Mini-Override section of the VSS.

Clicking on the scope numbers acts just like a toggle switch, each click either enters an item
that is not currently in the estimate, or deletes an item that has already been selected.
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Changing Item Costs

Sometimes a repair item's cost is not exactly what you want it to be, and needs to be changed.
To change a unit cost on the fly, double-click the Unit Cost Field in the Mini-Override window
located at the bottom of the screen. The Unit Cost is then highlighted; enter the new Unit Cost
and press tab to accept the amount. The new amount is displayed in RED, indicating the
override.

738 SF Remave and Replace Viny-Clad Wall Drywall §1.75 51,291.50

Arza %: 100 - ﬂ 0 £0.00

Heighyf & - Unit Cost Override | A Override §1,201.50
Print Spec

Specification: Cost includes 1 layer of 1/2” vinyl coated drywall, adhezive or clip applicatio

with mouldings and 8% material waste. Exclude From 08P [V Include in Sales Tax

Quantity
Override 0| |SF Choose Percent Age:

(VSS — Mini Override Screen)

Line ltem Override Screen

Changing Item Quantities

Most item quantities are calculated automatically by the system based on the dimensions
entered in the Scope of Damage / Area Listing Screen. Sometimes these quantities must be
changed. To change a quantity, double-click the Quantity Field in the Mini-Override window
located at the bottom of the screen. The Item's Quantity is highlighted; enter the new Quantity
and press TAB to accept the new quantity. The new quantity is displayed in RED, indicating the
quantity has been changed.

The quantity can also be changed by selecting a specific amount in the Area % and Height
fields using the drop down button, or by typing an amount in the fields. When you are finished
entering scopes click on the Done button at the right end of the speed-button row at the top of
the VSS.
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Total Page Overview

Now that you've finished entering areas and repair items into the estimate, you want to total up
the estimate and review those totals. In SIMSOL®, these functions are done on the Total Page

screen.

L] Review Audit o | E 2

SIMSOL® 7.0

The system has detected Audit items that should be reviewed. Click the
"View Audit Report” to see the Audit items that may require attention, or
click the "lgnore” to continue.

Always Show this
Message in this claim

[ 4" View Audit Report ] ’ ¥ Ignore Advisary

(Building — Total Page Screen)

The estimate Total Page screen is displayed by selecting the Total Page listing on the

Claim Enclosure Tree. The Review Audit Screen is displayed in order for the user to

review the estimate for possible errors, simply click “View Audit Report” to see report. To

exit, click the “Ignore Advisory” located to the right. The Electronic Audit Report will now open in
a .PDF. You can review this, then select the red X at the top right to close and return to your
Total Page.
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E= Show Claims Grid

Claim

=

=l
Valuation  Repont  Form

SIMSOL® 7.0,

== Speed Butions

e e

@)

n
Help

Sl (Y Description RCV__ | Difference | acv |
¥ claim Data Repair item Totals 5149148 5000  $149148
oss Information
Activity Log/Diary Less Excluded O&P Trade(s) $0.00 $0.00 $0.00
Tnvoice iling Subtotal for 0&P Calculation 5149148 5000  $140148
Jeim Fistory General Contractor Overhead 5149.15 50.00 5149.15
S Building Estimate General Contractor Profit $149.15 $0.00 $149.15
a Plus Excluded O&P Trade(s) $0.00 $0.00 $0.00
(3 Building Estimate
cope of Damage Estimate Totals With 08P 51789.78 $0.00 51789.78
Total Page
AP 5. Estimate Additional ltems Totals $0.00 §0.00 $0.00
S A.P.5. Estmate Applicable Sales Tax 5107.39 50.00 5107.39
cope of Damage $0.00 5000
Total Page
# Contents Inventory EstanatnGrandiTotals 51897.17 5000  $1897.17
3} Contents Inventory
entory of e Less Salvage $0.00 $0.00
nuentery ot Hems Less Deductible (8.500.001 (5 500.001
Inventory Summary Plus Non-Deductible Items 50.00 50.00
. A. L. E. Estimate
-A.L.E. Estimate BUILDING FINAL TOTALS $1397.17 $0.00 $1397.17

R SQFT Valuation
S reports (1)
(3} 30 Day Letter
&l Forms
2 sketehes Diagrams (1)
I8 Digital Photos
i) attached Documents
1 Notebooks

Copyright @ 2016, SIMSOL®

(Building — Total Page)

Total Page consists of two main sections - the speed-button bar, located along the top of the
screen, and the Summary Description and Estimate Totals in the main area of the screen.

You cannot directly alter the figures displayed on the Total Page. Values may only be edited by
selecting one of the screen's speed-buttons or by changing repair item values from within any of
the areas in the estimate.

From the Total Page, users may enter General Contractor Overhead and Profit, Estimate
Additional Items, Sales Tax, Policy Deductible as well as other, less commonly used items.

General Contractor Overhead & Profit entry is your next step.
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Entering Contractor O&P

Home Cl Maintain Mapage Help @)
. . =3 = % =
2 2o EBE 5 3 5 8
Coments  ALE  Valuoin  Report  Fom  SKECh IF’:';'O: Attachment  Notebook  Print p Om

Estimate Ttems

{ OPEN ) - Qur File Number: HO-12345

= Show Claims Grid

Description RV | pifference | acv |
¥ Claim Data $1491.48 50.00 $1491.48
oss Information
Activity Log/Diary Less Excluded 08WJrade(s) ~~ Click here to set up Sales Tax 50.00 $0.00 50.00
Invaice/Siling Subtotal for 0&P Calohation 5149148 50.00 $1491.48
e History General Contractor Overhgad §149.15 §0.00 5149.15
3 Buiking Estinate General Contractor Profit_% Click here fo set up Overhead and Profit $149.15 $0.00 $149.15
Plus Excluded O&P Trad 0.00 0.00 0.00
L Building Estimate us Exelude radets) § s §
cope of Damage Estimate Totals With 0&P $1789.78 $0.00 $1789.78
Total Page
¥ A.P. 5. Estimate Additional ltems Totals 50.00 $0.00 50.00
L5, a.p.5. Estmase Applicable Sales Tax 5107.39 50.00 5107.39
cope of Damage $0.00 $0.00
Total Page
 Cantents Inventory Estimate Grand Totals §1897.17 50.00 $1897.17
L Contents Inventory
Iventory of fems Less Salvage $0.00 $0.00
nventory o Less Deductible (550000 (5 500.00)
Inventory Summary Plus Non-Deductible tems $0.00 $0.00
. A. L. E. Estimate
ALE. Estimate BUILDING FINAL TOTALS $1397.17 §0.00 $1397.17

& SQFT Valuation
=] reports (1)
(54 30 Day Letter
& Forms
4 sketches/Diagrams (1)
Digital Photos
i) Attached Documents
2 Notebooks

Copyright & 2016, SIMSOL®

To enter Contractor Overhead and Profit from the Total Page, begin by clicking on the O&P
speed button. The system displays the Overhead and Profit Work Screen.

s b
&) Overhead & Profit I. = [ ——

[
o
: = =
Clear List | | Store Recall Delste
Variable Overhead & Profit
Percentages
Overhead % 10 (©) Percentage of RCV
Percentage of ACV
Profit % 10 [ cumuiative Fercentage of RCV &ACY
[] Fixed Overhead & Profit
RCV Depreciation
Overhead $148.15 $0.00
Profit 5148.15 50.00

Trades Excluded from Overhead and Profit

All Trades and Subtrades Trades and Subtrades Excluded From O&P

GENERAL CONDITIONS (50.00) ~
SITE WORK (513,48}
CONCRETE (50.00)
WASONRY (50.00)
WETALS (50.00)
CARPENTRY (5137 28) L
WOISTURE PROTECTION (50,00} E]
DOORS AND WINDOWS (50.00)
FINISHES (§1,335.72)
SPECIALTES (5000}

m

roopooDoOoOD0OD
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Now select the checkbox next to Variable Overhead and Profit and enter the amount as a whole
percent for our Overhead and Profit. In our example you are entering 10% for Overhead and
another 10% for Profit.

If you want to subtotal the estimate before the 10% profit is calculated, place a bullet in the
"Percentage of RCV & ACV". The system calculates the Overhead and Profit Totals and
displays them on the Total Page.

You are also able to remove trades from the calculation of Overhead and Profit. Let’s say that in
our estimate you know that the insured is going to do the painting himself. You want to remove
the estimate’s subtotal for all painting before you do the calculation of Overhead and Profit.

To remove an item’s trade or subtrade figures from the calculation of Overhead and Profit, you
first find the Trade name and double-click on the Trade name to display the sub-trades. You
then select the sub-trade name and click the Right Arrow button to send it to the list of “Trades
Excluded from O&P.” The item is still in the estimate, but now you're not paying Overhead and
Profit on it. When you’ve got the appropriate amounts entered and any trades excluded, click
‘Done’ to add the amounts to the estimate.

Entering Sales Tax

Now you’re going to add Sales Tax to your Estimate. This is done from the Total Page by first
selecting the “Sales Tax” speed button and displaying the Sales Tax Calculator.

[ k-] Sales Tax Calculator |. = e o |
S 2L
Clear All || Lookup Help Done
| {Za't'gg ory g | RCW ACVY
| Material Totalz 371538 571538
Equipment Totals 20.00 50.00
Labor Totals 3776.10 $776.10
Overhead Totals $140.15 $149.15
Profit Totals $149.15 $149.15
Taxable Additional tems Total $0.00 $0.00
Estimate Subtotal Taxable: | $715.38 | $715.38
@) Sales Tax Rate: 5 % | %4292 | %4292
Owverride Sales Tax Amount:
Select Categories To Include In Sales Tax, Or Enter Actual Dollar Amount.
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In our example, you only want to apply sales tax to the Material costs within the estimate, so
you will uncheck every option but the Material Totals. Let’s use a sales tax percentage of 6%.
You click on the field asking us for a Sales Tax rate and type in 6. You then click ‘Done’ to add
the sales tax amount to our estimate.

Printing an Estimate

Click the “Print” speed button located at the very top of the screen under the Home Tab.

’ 1
] Global Print Screen = |
= . . | a = @ v
<t Click here to Print Clsim Logo Restore || Help Done

Available Print ltems Selected Print tems Print Options
Claim History f]‘ Building Estimate General Optiens
Statement Of Loss Estimate Formats Estimate Wide Options
(= Bidg Estimates (@ Condensed [ Include Sign-0ff
L. 4% Building Estimate ) Formal [] Sub FMV for ACV

& APSEstimates

- (7 Detailed (Labor / Material / Equipment) Show Mon-recoverable Depreciation
L. APS. Estimate

& Contents Estimates HEZEr Ry - _ § _ _
" Contents Inventory ONone (5% ® 10% ©15% ) 20% ) 25%
' A LE Estimate Estimate [| cover Page
Photo Sheets [ Page Break Areas ["|Estimate Recap [ Estimate Vitals
Loss Control Sheet |Add Selected ltem to Print Listi Show Main Dims [] Estimate Comments
N [ Include Diagram [ Bidg Information [ Bidg Valuation
o lEls . Diagram (Must check Building Info)
Select [ show Area Pictures
Pri Show Area Notes
I'In.T. [¥] Show Group Notes Total Page
Optlons [ user Order [] Total Page
Includ;Dtsc::alrer ) i
. - ow w eacl Ine ftem A dAditi
Additional Print ltems B " Additional tems Report
= Bidg Single column (RCV) Estil ) [C] Grouptarea Summary Report
.. Building Estimate O Shf’"" Sales TE’_‘ ttem Details [] Groupiarea Summary Detail Report
& Contractor Materials Listing (C. [C] unit Cost Overrides E 0&P Excluded Report
. Building Estimate H TEmnlE ) [ Trade Breakdown (©) Summary () Detailed
& Contractor Work Order (CWO) ™ [C] walitieight Information Non-Deductible tem Report
P —— b |:| Depreciation %
[] number tems -
Fl'"rint EET T Unit Cost Options D G PUETE T STy
[:I New ”%Sﬁm] [%Recau“%ﬂwm] @ Cost () Blank () Line
|:| S ETT Repair Database: Complete Building Repair Registry

Differences GPT To Compare: 1st Quarter Pricing 2016 hd

After clicking the print speed button, the system displays the Global Print Screen. The Global
Print Screen gives you the option of printing one item or multiple items at one time. Simply
select the item to print from the Available Print Items list and send it to the Selected Print
Items list by clicking on the right arrow in the center. Multiple items can be selected and sent to
be printed using the right arrow.

After an item is selected and sent to the Selected Print Items list, choose the Print Options for
each selected print item by checking the appropriate boxes in the right panel.

For the Building Estimate, General Options are located near the top of the Print Options screen,
followed by the Estimate Cover Page options, Estimate Body printing options, Total Page, and
Appendices. Print routines can be saved as a template for use later or in other claims. Use the
New button in the Print Group Templates pane in the lower left.
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When all items for the print have been selected and options chosen for each, click the Print
speed button located in the top left corner.

The system displays the Report Setup window allowing you to print or preview the estimate; or
you can send it to a PDF file (Adobe Acrobat® format) for e-mailing.

r o
Report Setup Iﬁ
Selected Printer
Microsoft XPS Document Writer on
Report Destination -
. Click Here
~ Printer
) Preview
. Queue |FHAOCOOOOOOCOC0OK N
g | X cancel |
@ PDF CiUsers\PatrickiDesktoph ”g
") File CA
Format: Sim=sol Format (SFP
Options
Copies Collate
1 Duplex
L

(Report Setup Screen)

To generate a PDF document, select the PDF option, then click the “Save As” button to the
immediate right of the PDF option.

Designate where you would like to store this PDF file, enter a file name, and click “Save”. This
will return you to the Report Setup screen, where you will click “OK” to create the PDF file.

Need More Help?

You've gone over the basic steps on how to write and print a Building Estimate using the
SIMSOL® for ADJUSTERS software. The APS (Appurtenant Private Structure) and Contents
Inventory Estimators are very similar to the Building Estimator and are, therefore, not discussed
in this Getting Started Tutorial. We have also not discussed other program modules found in
SIMSOL® for ADJUSTERS such as the diagramming or digital photo module. Please contact
your SIMSOL® Tech Support for any questions you may have. Check the SIMSOL® web site
(www.simsol.com) for training workshop schedules and locations or call our Director of Training
to schedule group workshops in your area.
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